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POLAR Walkthrough ς Data Quality ς Smoking Status  
This walkthrough will demonstrate how to identify your RACGP Active and Patient Status Active 

population that do NOT have a smoking status recorded 

Patient Cohort 
All RACGP Active and Patient Status Active patients, Age 10+ 

POLAR Report  
Summary or Summary Business 

 

 

 

 

 

1. Open the POLAR Summary or POLAR Summary Business Report. 

 

2. Select the Risk Factors tile. 
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3. Select the RACGP Active Filter ς Active (click on the green tick to confirm your selection). 

This will filter by all patients considered as RACGP active, if they have had had three or more 

clinical activities/encounters in the last two years. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

4. a. Select the Patient Status Filter ς Active (click on the green tick to confirm your selection). 

This will filter by all active patients as recorded in your Clinical Software. 
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 b. The total number of RACGP active patients is displayed on the left hand site at the top.  

 

 

 

 

 

 

 

 

 

 

 

5. a. In the AGE GROUP GRAPH click on 10-14 then hold and drag down to 85+ (click on the green 

tick to confirm your selection). This will select all patients above the age of 10. 
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b. To view the breakdown of this patient cohort by smoking status refer to the graph on the 

right hand side in the middle. 

 

6. In the SMOKING STATUS ǘŀōƭŜ ǎŜƭŜŎǘ ǘƘŜ άbƻǘ {ǇŜŎƛŦƛŜŘέ ōŀǊ ŎƘŀǊǘΣ ǘƻ ǎŜƭŜŎǘ ŀƭƭ ǇŀǘƛŜƴǘǎ ƛƴ ǘƘƛǎ 

ŎƻƘƻǊǘ ǘƘŀǘ ŘƻƴΩǘ ƘŀǾŜ ŀ smoking status recorded (click on the green tick to confirm your 

selection). 
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7. Double click the Patient Count to view the patient list. 

 

8. To export the Patient List to an excel file for printing and recalls, right click on the table and 

select the three dots. 

 

9. Select Export data ŀƴŘ ǘƘŜƴ ŎƭƛŎƪ ά9ȄǇƻǊǘ ŘŀǘŀέΦ 
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10. Click on the hyperlink to download the excel file. 

 

11. The downloaded file will then appear in your browser, to open click on this file. 

 

 

 

 

 

 

 

 

 

12. The excel document is now ready for a recall list. 
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13. To return to the POLAR GP Risk factors page close the patient list tab by clicking on the x.  

 

 

14. a. To remove an active filter, click the x next to the filter you wish to remove in the active filter 

bar. 

 

 

b. To remove all active filters click on the Clear all selection button. 

 

 

We hope you find this walkthrough useful. If you have any queries, please feel free to contact the 

Gippsland PHN Digital Health Team.  

Henry Yu (Coordinator Digital Health)  Liz Porter (Health System Integration Project Officer) 

p. 0447 249 115     p: 0457 168 741 

e: henry.yu@gphn.org.au   e: liz.porter@gphn.org.au  
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